

Request is hereby made by 




(Lessee) for use of school facilities as specifically indicated on the attached facility use application.
Dates/Times:








(Note:  Times must be from when the doors are opened to when doors close.  A custodian must be on site at all times when property is used for public events and at any time when boilers are in operation.) 
Terms of the agreement for use of the facililty:
1. FEES:

See facility fee schedule

Facility Fee


$



Estimated Custodian Fee

$

  (fee for 
 hours)

Estimated Food Service Fee
$

  (fee for 
 hours)

Additional Equipment

$



TOTAL RENTAL FEE
$

 (Estimated fee must be paid in full at the time of the rental.  Any additional incurred charges or credits will be issued following the event.)
2.  Conditions for Use:  Please initial each statement to indicate an understanding and compliance:
A.  The school district reserves the right to cancel or changes dates in the event the facilities are needed for school and or community education activities. (Initial

)
B. Use of alcoholic beverages, mood-altering drugs, and smoking is prohibited in the buildings and on the grounds of Pine Island Schools.
(Initial

)
C. Use of “open flame” or candles is not permitted.   (Initial

)
D. No food or beverages are permitted anywhere in the building except in the cafeteria. 
(Initial

)

E. A custodian must be on duty during all public events and at any time when boilers are in operation.  
(Initial

)
F. All individuals and or groups will be assessed for additional cleanup time required by custodians or food service staff at the per hour fee with a 2 hour minimum.  
(Initial
)
G. Rooms and equipment are to be left in the way you found them. (Initial      

)
H. All events must be supervised at all times. (Initial

)
I. The applicant is liable for any damage to equipment or facilities. (Initial

)
J. The applicant is responsible for liability that may be caused by personal injury. 

(Initial

)
K. Groups using district athletic or recreation facilities must show evidence of insurance for activity or schedule through community education. (Initial

)
L. Facility users may not transfer their reservation privileges to others. (Initial

)
M. Facility use will only be granted with a signed contract.
(Initial

)
3.  Confirmation of Agreement:  The agreement is not in force until signed by the Lessee, accepted and signed by the district representative, and the amount designated as “Total Rental Fee” has been received by the district.  
4. Additional Regulations and Conditions of Use:  Pine Island Schools reserves the right to impose any additional rules or regulations, or to set special use arrangement, whether or not expressly provided herein, which may be necessary for the best interests of the school, and such regulations shall be binding upon the Lessee.

5. Public Safety:  The Lessee agrees that at all times activities will be conducted with full regard to public safety, and will observe and abide by all applicable regulations.  



I have read and agree to abide by the rules and regulations governing facility use in Pine Island Schools.  I agree to be billed for any additional hours utilized but not identified on this agreement.

PINE ISLAND SCHOOLS �PRIVATE ��FACILITY RENTAL CONTRACT





DISTRICT:








				


Received and accepted by:








				


District Representative





				


Signature			





				


Date








LESSEE:





Organization/ Lessee Name





				





				


Address





				


Representative Name and Title





				


Signature





				


Date





				


Telephone Number















